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Microsoft Outlook

Unduh aplikasi Microsoft Outlook (MO)
Instalasi aplikasi tsb
Jalankan aplikasi MO dan

Buat akun di outlook. Tools -> Accounts

@ Outlook File Edit View Message Format JELLIEE Window Help
P H o ] Send & Receive #K l

Home  Organize Tools
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] [ ) Set Up Your Email [ Ao )
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adian@lecturer.undip.ac.id

ﬁ ‘ Enter password
L e
|
|
\

Sign in with another account

| o | Forgot my password
O 9 I | I p a a Please enter your email address

Email

L]
adlan@lecturer‘undlp.ac.ld Pastikan anda tidak membagikan akun maupun
[of d anda kepada si: 1 dan pihak
manapun. UNDIP tidak pernah meminta akses ke

akun anda.

* Masukkan username dan password

Terms of use  Privacy & cookies - - -

- Set up rour Email r—

e Setelah itu klik Done

~ adian@lecturer.undip.ac.id

« Akun anda telah masuk pada () Kotak Masuk
aplikasi MO 1 0 [ Konsep
adian®@lecturer.undip.ac.id E ArSip
has been added E) Sent

Did you know?
Outlook supports Google, Yahoo!, and iCloud accounts.

Add Another Account

Done
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Trash
Junk Email
Clutter

Riwayat Percakapan

Get Outlook for iOS & Android
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Open in New Window
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~ adian@lecturer.undip

=] Arsip
K h usus = Sent Sharing Permissions...
Properties...
) ]ﬁ] Trash .
52 Junk Email Empty Junk Folder
Empty Deleted Items
. . 7] Clutter
e Klik kanan nama email P Riwayat percakg Ut Of Office...
4 Account Settings...
 Masukkan nama folder o

 Contoh: UTS Elektronika Dasar 2020

~ adian@lecturer.undip.ac.id
£3 Kotak Masuk
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=] Arsip
= Sent
> @ Trash
Cd Junk Email
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Rules

Window Help
Send & Receive #K !

Double-click to edit a rule:

Enabled Name

Mem buat ru |e | Out of Office...

Public Folders...
§ Rues.. |

e Klik Tools -> Rules d D
| Accounts... !
° Klik II+II

* Isikan rules, contoh: Subject: UTS
Eldas Rule name: | UTS Eldas 2020|

When a new message arrives that meets all these conditions:

 Subject ini nanti dishare ke mhs utk

mengirim email UTS ke kita, contoh:
Subject: UTS Eldas - 1010920374 <-

Subject Contains "UTS Eldas" &

Do the following:

Move to Folder UTS Elektronika Dasar (adian@lecturer.undip.ac.id) +
N l M Except if: +
° K| I k O K Do not apply other rules to messages that meet the same conditions

Enabled Cancel ﬁ
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To: adian@lecturer.undip.ac.id v

Pengujian s
Subject: UTS Eldas - 1234567

From: Adian Fatchur Rochim - adian@ce.undip.ac.id Signature:  Signature #12

Selamat siang Bp Adian
Berikut saya kirimkan hasil pekerjaan UTS elektronika dasar saya

« Kirim email dari email lain ke alamat email kita e

Department of Computer Engineering

yg telah dibuat rule tsb. Dbonegor Uit Ty

Indonesia

* Cek inbox pada email yang telah diset

@ Outlook File Edit View Message Format Tools Window Help

. . | KT ST
 Terlihat dua email dengan subject “"UTS Eldas” e e

MRy [ 5 PEE e (006

telah masuk pada folder yg kita tentukan e E————r——
° All Accounts By: Date Received ¥ ¢
£ Inbox Today

[ orafts Adian Fatchur Rochim

» Cara ini dpt digunakan utk pengiriman email

Tl Trash Selamat siang Bp Adian Berikut saya kirimkan hasi..

Adian Fatchur Rochim

berupa tugas atau dokumen lain yg bersifat s

£ Kotak Masuk Ysh Bp. Adian, Mohon dapat diterima hasil pekerja...
2> Konsep

jamak. =

= Sent

I\:\T[ Trash

C8 Junk Email

7 Clutter

[ Riwayat Percakapan

] UTS Elektronika Dasar 2



Sekian semoga manfaat

Pertanyaan dpt diemail ke adian@ce.undip.ac.ic

Tetap sehat dan selalu semangat
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